
Procedure to Create a PRSD Lunchtime Account 
 

1. Go to the main PRSD website: http://www.prsd.org 
2. Click the link for “School Lunch” 
3. Click the link “Connect to LunchTime Account” 
4. Click the link “Create an Account” as shown below: 

 
 

5. Enter the required information in the form as shown below: 

 
 

http://www.prsd.org/


6. Click “Submit” 
7. You will receive a confirmation screen (shown below). Click “Here” to login with 

your new account: 

 
 

8. Enter your email address and password from step 5 and click “Login” 

 
 

9. The Account Access Listing screen will be displayed. Click “Here” to add a 
student to your account. (You will need your student’s last name and Student ID) 
Note:  The Student ID is not the same as your student’s lunch PIN # 

The Student ID for grades 7 – 12 can be found on your student’s 
report card. 
To obtain the Student ID for grades PK – 6, please email a request to 
the Food Services Director:  lward@prsd.org 
or contact your student’s school directly. 

10. Enter the last name and student ID and click “Submit” 



 
11. You will now be able to view your student’s account, make deposits, or select 

specific foods your student is not allowed to purchase. Click “Select” before your 
student’s name to view all LunchTime transactions to date. 

 
 

12. To make a deposit click “Deposit.”  The next screen will ask you to enter the 
amount to be deposited (minimum $10.00) and then click “continue.”   The next 
screen will show you your total (including a $1.50 convenience fee).  Click 
“process payment”. 

13. First time users will need to “click here” to register.  Once you complete the 
registration page click “continue with payment process.”  You will then verify 
that the purchase information is correct and choose the payment method – check 
or credit/debit card to finalize payment. 

 


